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Focus on Writing Paragraphs and Essays: Laurie Kirszner and Stephen R. Mandell

BRING YOUR TEXTBOOKS TO EVERY CLASS
COURSE DESCRIPTION:

In ENC 0015C students learn the basics of effective sentence structure and paragraph unity. In addition, students will go through the process of developing paragraphs by the use of such techniques as compare/contrast, cause/effect, narration, description, process, classification, definition, and argument. Essays will eventually be introduced to the class as skills develop. 
Three hours of classroom study and one hour of diagnostic activity in the lab are required each week. Once the skills have been mastered satisfactorily, the student is prepared to advance to ENC 0025C. 

ATTENDANCE:

The class meets for three hours a week in Session 2 (Lab is on a points system whereas if you don’t log in to do the diagnostics, you lose points at the end of the semester). You are expected to attend class regularly and complete assigned work. 
Roll is taken at the start of each class via a sign in sheet. If you do not sign in by the time class starts, you are marked absent. If the sign in sheet is not available upon your arrival, you have arrived at an unacceptable time i.e. more than five minutes after the class has started, and you will count as absent even if you arrive late and stay for class. In addition, leaving BEFORE CLASS IS DISMISSED will count as an absence as well. 

After two absences an Excessive Absence message will be e-mailed to your Atlas account. After three absences you will be withdrawn from the course. You get tow FREEBIES on attendance before it becomes excessive. Emergencies happen, so plan accordingly. If an emergency occurs, it is your responsibility to contact the professor via Atlas regarding missed work. All e-mail receives a response within 24 hours of being sent. If you are in the military or receive jury duty and attendance is affected, it is your responsibility to provide the professor the appropriate documentation. The course meets once a week. THERE ARE NO EXCUSES TO MISS MORE THAN TWO CLASSES. 
Excessive absences, regardless of cause, is reason for your withdrawal from the course. 

You are expected to come to class on time and stay the entire class period. Plan your appointments so that it will not be necessary to miss part of a class period. No, it is not OK if you leave early or come to class late. 

MATERIALS:

Plenty of 8 ½ x 11 loose leaf notebook paper

Blue or black ink pens

Spiral notebook
ASSIGNMENTS: 

Assignments in ENC 0015C are given sequentially. Therefore, you should complete work as it is given.

LATE POLICY: 

You have one week beyond the due date to submit late assignments. That assignment receives a one-letter deduction in the final grade. NO EXCEPTIONS! 
After one week you will receive a zero for that assignment. No work will be accepted after the last class meeting.

GRADES:

Your final grade for ENC 0015C is broken down in the following categories:

Weekly paragraphs/essays: 40%

Midterm: 20%

Lab: 20%

Final: 20%

For the purpose of computing, the following scale will be used:

A=90-100

B=80-89

C=70-79

D=60-69

F=0-59

LAB: 

Lab is assigned weekly to be completed in 5-155 following an orientation. The professor will e-mail what exercises are to be practiced for the week. The MINIMUM number of minutes per week is 60. ANYTHING less will result in no points being awarded for the week. Remember the lab is 20% of your grade, and the 60-minute requirement cannot be compromised; for example, you can’t decide to not go one week and then for two hours the next.  Lab assignments are designed to help you prepare for ENC 0025C. 

Each week lab is assigned will be worth 10 points. The points will be divided by the number of weeks Lab was assigned to determine your 20% Lab grade.

In addition, the professor reserves the right to assign extra individual work to those students who may benefit from extra one-on-one tutoring.
Our class will have a lab orientation before work is assigned in the lab. The date is TBA. The orientation will fill you in on the rules for Lab not mentioned here.

PLAGIARISM AND CHEATING: 

Plagiarism is considered cheating and punishable by the limits of the college. DO NOT TAKE CREDIT FOR SOMEONE ELSE’S WORK! All work must be the original work of the student and any use of materials outside of the student’s must be acknowledged appropriately. Any work turned in found to not be the work of the student will result in an immediate zero for the assignment and appropriate disciplinary actions by the appropriate dean. Academic honesty applies to any tests or lab assignments as well. Any student caught not following lab policy or cheating on lab time or work will be dealt with on a disciplinary level by the appropriate dean as well.

CLASSROOM CONDUCT: 

School policy states that capped drinks are acceptable, and SMOKING IS NOT PERMITTED ON ANY VALENCIA CAMPUS AT ANY TIME WHILE ON ANY VALENCIA CAMPUS, INCLUDING YOUR AUTOMOBILES! YOU MUST LEAVE CAMPUS COMPLETELY TO SMOKE! VALENCIA IS A SMOKE-FREE CAMPUS! 
Also, in order to facilitate an atmosphere conducive to learning, the following activities are deemed inappropriate in the classroom: leaving and returning during class, early departure, entering online activities from laptops, and the use of beepers and cell phones, including text messaging! This includes plugging cell phones into classroom outlets and checking/sending messages during class time! In addition, courtesy in refraining from talking during lecture or when another student is speaking would be appreciated by the professor and fellow students. See the Valencia Handbook for all other rules of conduct while on campus. 
DISABILITY DISCLAIMER: 

Students with disabilities who qualify for academic accommodations must provide a letter from the Office for Students with Disabilities (OSD) and discuss specific needs with the professor, preferably during the first two weeks of class. The OSD determines accommodations based on appropriate documentation of disabilities. 
DATES:

1/7-9: Introduction and Chapter 1: Paragraph Direction

1/14-16: Chapter 2 and Paragraph Example LAB ORIENTATION
1/23: Chapter 3 : Paragraph Exemplification
1/28-30: Chapter 4:  Paragraph Narration
2/4-6: Chapter 5:  Paragraph Description
2/11-13: Chapter 6: Paragraph Process 

2/18-20: MIDTERM
2/25-27 Chapters 7-8: Paragraph Cause and Effect

March 4-6: SPRING BREAK
3/11-13: Chapters 9-10: Paragraph Compare/Contrast

3/18-20: Chapters 11 and 12: Essay Introduction

3/25-27: Essay Introduction Assignments and Practice In-Class 
4/1-3: Argument Essay and In-Class Essay

4/8-10: Introduction to Process Essay

4/15-17: Cause and Effect Essay and practice in-class essay
4/22-24: FINAL
